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Houston TX 77082

(        ) (        )

$125.00 

 Ashton Village Community Clubhouse 
    USAGE AGREEMENT 

The Ashton Village Clubhouse is available for use by current residents of the community in good 
standing with HOA fees. The Clubhouse can be used to host meetings and small social gatherings. 
The Clubhouse is equipped with rest rooms, and a full working kitchen. Reservations can be made 
by emailing a request to the Ashton Village HOA Board: board@ashtonvillagehoa.org 

Are you an:     OWNER □       RENTER □ of Ashton Village Community?

    First Name  Last Name 

    Address   City       State  Zip 

    Contact #      Alternate Phone #   Email 

    Date of Event     Start Time      End Time       # in Party      Type of Function 

*Please note that all types of confetti, silly string, duct tape or tacks are not permitted inside the 
clubhouse.* 

To reserve the facility,  
Applicant must submit the following at least 2 weeks prior to the event with the following below 

Reservations are on a first-come, first-serve basis 

 1 Completed usage form.
 1 Money Order or Check (security deposit amount)

 

Security Deposit 
If the Ashton Village Board deems that all contract policies are/were followed, the full security 

deposit will be returned. 

USER INFORMATION (PLEASE PRINT) 

CLUBHOUSE SECURITY DEPOSIT 

mailto:board@ashtonvillagehoa.org
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Please read & complete the following contract. It is your responsibility as the User to understand all rules 
& guidelines outlined in this contract. If you have any questions about anything outlined in this contract, 

contact a member of the board. 

Reservations: Clubhouse reservations are "first-come, first-served" with priorities 
given to Ashton Village Board functions. A completed reservation form and 
subsequent money order or check to be received by a member of the board to finalize 
a reservation. 
►To reserve the clubhouse, Applicant must be 21 years or older & submit the following at least 2
weeks prior to the event
►At the time the security deposit is received, a Clubhouse Key Fob will be assigned to and is the
responsibility of the user.
►The security deposit will be returned if rooms are restored to original condition, no violation of
the rules has occurred, no complaints about the event have been received, and the issued key fob
is returned in hand within 48-hours to a member of the board.
►All Ashton Village HOA account(s) MUST be in good standing and no deed restriction violations
to use the clubhouse.
►The Ashton Village Board reserves the right to cancel a reservation in the event that the
Clubhouse suffers damage or other reasons that cannot be corrected prior to the reservation date
scheduled. Such a cancellation by The Ashton Village HOA Board will result in a full refund of
security deposit to the applicant.
►The clubhouse may not be reserved more than one (1) year in advance.
►Requests for periodic, regularly recurring use of the facility must be approved by the HOA.

Reservation Status: A usage reservation is considered binding after the facility 
Usage Agreement is signed by the user applicant and approved by the board. 
►Applicant will receive confirmation email which will include a Post Function/Event Cleanup
Checklist.

Usage Agreement: To reserve the Ashton Village Community Clubhouse, a 
Clubhouse Usage Agreement must be completed, signed, and returned to the board. 
► Residents MUST be current on their homeowner dues and no deed restriction or open violations
in order to use the facility.
►The clubhouse may not be used for fund raising purposes without prior approval from the HOA
Board.
►Security deposit is due at time of application.

Hours: The facility may be used Monday - Sunday 9am to 9pm. 
►The facility may not be used past 9pm without prior approval from the board.
►Please allow appropriate time for setup before the event and cleanup after your event.
►The clubhouse must be vacated by the end time indicated on the Clubhouse User Agreement.

USER CONTRACT & POLICY INFORMATION 
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Parking: Limited spaces are available for parking at the Ashton Village Community 
Clubhouse. Vehicles shall not be parked on the grass. Vehicles can be parked along 
the road leaving room for traffic to flow. Harris County Constable/Police will ticket 
all vehicles parking violations. 

Personal Property: The Ashton Village HOA is not responsible for any valuables or 
personal property left on the premises. 

Animals: Animals, with the exception of services animals, are not permitted inside 
the Ashton Village Community Clubhouse without prior approval of the HOA. 

Alcoholic Beverages: Not Allowed 

Cleaning: The clubhouse MUST  be cleaned after event is over. 
►All allowable decorations and trash must be removed, and the applicant is responsible for
removal of all personal articles, including leftover food, decorations, etc., and depositing trash in
the trash cans.
► All tabletops, chairs, counter tops, and any appliances used must be wiped clean.
► All appliances and lights need to be turned off, all doors/windows locked, and cleaning check
list left on the kitchen counter.
►Applicant shall spot mop any spills and sweep the floor if needed.
► If it becomes necessary for Ashton Village HOA Board to do an extensive amount of cleaning,
the security deposit money order or check will be cashed as determined by the Ashton Village HOA
Board and there is no damage to furnishings or equipment. Should damage exceed the security
deposit, the association will resort to legal remedies, including a lien on homeowner(s) property.
The decision of whether the security deposit shall be refunded is solely up to the Ashton Village
Board Members and will not be returned until the clubhouse has been inspected by an Ashton
Village HOA Board member.

Caterers: User applicants may choose to employ an outside caterer for their event. 
►Caterers are required to abide by all policies outlined in the Clubhouse Usage Agreement.
►All food and beverages must be removed from the premises after the event.
►Waste food, ice and beverages may not be dumped onto soil or landscaping anywhere on the
premises by guests or catering staff.
►Applicants and/or their caterers are required to provide their own tableware, linens, and service
needs.
►No catering equipment, decor or other items may be left behind or stored on the property after
an event unless prior arrangements have been made with the Ashton Village HOA Board.
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Minors: Applicant with participants under the age of 18 is required to have at least 
one adult chaperon for every ten minors present during the event. 
 
 
Decorations: No decorations or temporary fixtures may be affixed to the building or 
any architectural feature with nails, tacks, staples, or any application that will cause 
irreversible damage. Duct tape or tacks is not permitted on any walls, glass or 
fixtures.  
►Confetti: Thrown rice, birdseed, glitter, and all types of confetti are prohibited inside the Ashton 
Village Community Clubhouse.  
►Candles: All candles must be contained in a glass container taller than the top of the candle 
flame.  
►Smoking: Smoking is prohibited inside or on the grounds of all Ashton Village facilities. 
 
 
 
 
 Completed usage agreement form.  
 Security Deposit (money order/check) in the amount of $_____  

 

 

 
I have read all the usage policy information and by signing this document below, I agree to all terms 
listed and comply with the provisions of this usage agreement. I understand that my security 
deposit may be forfeited, or I may be billed for any additional expense should any of the 
aforementioned requirements be ignored, abused, or if any damages are a result of the actions of 
my usage. 
 
 
Applicant Signature: 
 
 ____________________________________________ 
 
Date: 

_____________________ 

 

Ashton Village HOA Board Member Signature:  
 
___________________________________________ 
 
Date: 

 _____________________ 
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